
 

 
 
 
 

 

 
 

 
 
 
 
 
 
 

 
 

EAST PILBARA SHIRE COUNCIL 

 
 

AGENDA 

 
 

ORDINARY COUNCIL MEETING 

 
NOTICE IS HEREBY GIVEN that an 

ORDINARY Meeting of the Council will be held, 
in Council Chambers, Newman,  

12:30PM, FRIDAY, 26 APRIL 2019. 
 

 
 

 

Jeremy Edwards 
CHIEF EXECUTIVE OFFICER 

 

 



 

 

DISCLAIMER 

No responsibility whatsoever is implied or accepted by the Shire of East 
Pilbara for any act, omission or statement or intimation occurring during 
Council or Committee Meetings. The Shire of East Pilbara disclaims any 
liability for any loss whatsoever and howsoever caused arising out of 
reliance by any person or legal entity on any such act, omission or 
statement or intimation occurring during Council or Committee Meetings. 

Any person or legal entity who acts or fails to act in reliance upon any 
statement, act or omission made in a Council or Committee Meeting 
does so at that person’s or legal entity’s own risk. 

In particular and without derogating any planning application or 
application of a licence, any statement or intimation of approval made by 
any member or Officer of the Shire of East Pilbara during the course of 
any meeting is not intended to be and is not taken as notice of approval 
from the Shire of East Pilbara. 

The Shire of East Pilbara warns that anyone who has any application 
lodged with the Shire of East Pilbara must obtain and should only rely on 

WRITTEN CONFIRMATION 

of the outcome of the application and any conditions attaching to the 
decision made by the Shire of East Pilbara in respect of the application. 

Signed: _________________ 
Jeremy Edwards 
Chief Executive Officer 
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1 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

2 RECORD OF ATTENDANCES/APOLOGIES/LEAVE OF 
ABSENCE 

 ATTENDANCES 

Councillors 

Cr Anita Grace Councillor 
Cr Anthony Middleton Councillor 
Cr Geraldine Parsons Councillor 
Cr Michael Kitchin Councillor 
Cr Langtree Coppin OAM Councillor 
Cr Carol Williams Councillor 
Cr Bridget Schill Councillor 
Cr Dean Hatwell Councillor 
 

Officers 

Ms Sian Appleton Executive Manager Corporate Services 
Mr Ben Lewis Executive Manager Commercial Services 
Mr Raees Rasool Executive Manager Infrastructure Services 
Mrs Kylie Bergmann Coordinator Governance 
 

Public Gallery 

 
 APOLOGIES 

Councillor Apologies 

Cr Lynette Craigie OAM Shire President 
Cr Jeton Ahmedi Deputy Shire President  
 

Officer Apologies 

Mr Jeremy Edwards Chief Executive Officer  
Ms Lisa Clack Executive Manager Customer and 

Community Services  
Mrs Gabrielle Anderson Governance Administration Officer   
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 LEAVE OF ABSENCE 

3 RESPONSE TO PREVIOUS QUESTIONS TAKEN ON NOTICE 

4 PUBLIC QUESTION TIME 

5 PETITIONS/DEPUTATIONS/PRESENTATIONS 

6 APPLICATIONS FOR LEAVE OF ABSENCE 

 CR ANITA GRACE 

Cr. Anita Grace has applied for a leave of absence for the period 19th May 
2019 to 24th June 2019. 

7 CONFIRMATION OF MINUTES OF PREVIOUS COUNCIL 
MEETING 

 CONFIRMATION OF MINUTES 

Minutes February 22 2019  

THAT the minutes of the Ordinary Meeting of Council held on 22 
February 2019, be confirmed as a true and correct record of 
proceedings, excepts for the following change:  

Remove the resolution from item 13.1 Rates Exemption Request – 
Puntukurnu Aboriginal Medical Service to ensure the property addresses 
remain confidential.  

8 MEMBERS REPORT 

 ITEMS FOR RECOMMENDATION 

 ITEMS FOR INFORMATION 

Cr Lynette Craigie OAM 

 International Women’s Youth Event 

 Nullagine Australia Day BBQ  

Cr Jeton Ahmedi 

 Nil  

Cr Anita Grace  

  

Cr Geraldine Parsons  

 NCCI Meeting 

 BAH NCCI 
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 Harmony Day long table dinner  

 Opening of the Art Rooms  

Cr Anthony Middleton 

 Palyku Native Title – Wild Dog Creek  

 Landcorp Business After hours Event  

Cr Bridget Schill  

 Teleconference with Newman Tourist Centre Board Meeting  

 Australia Day Nullagine BBQ 

 LEMC Meeting Nullagine  

Cr Dean Hatwell  

 Marble Bar Community BBQ  

 CRC 

 Main Road Forum  

Cr Michael Kitchin  

 Nedlands Council Meeting 

 Cambridge Council Presentation by Larry Graham  

 WALGA Environment Planning Conference, CSIRO & PHD from UWA 
presenting at a high level  

 Cottesloe Council Meeting  

 Marble Bar Community BBQ  

 Professor Herbert Huppert’s Lecture at UWA “Climate Change and 
Geosequestration” 

Cr Langtree Coppin OAM 

 Marble Bar Community BBQ  

Cr Carol Williams  
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9 OFFICER'S REPORTS 

 CHIEF EXECUTIVE OFFICER 

9.1.1 STATUS OF COUNCIL DECISIONS - FEBRUARY 2019 

File No: CLR-4-5 

Attachments Appendix 1 – Council Resolution Register 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Gabrielle Anderson 
Governance Administration Officer 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

To inform Council of the action taken in relation to Council decisions  

BACKGROUND 

Council requested to be informed of the progress and completion of previous Council 
resolutions and decisions. 

COMMENTS/OPTIONS/DISCUSSIONS 

The status of Council decisions is included as an attachment (Appendix 1 refers). 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Nil 

POLICY IMPLICATIONS 

Nil 

STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

RISK MANAGEMENT CONSIDERATIONS 

In order to remain transparent and to facilitate timely and appropriate decision 
making, it is requested that action items be reviewed at each Council meeting. 
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FINANCIAL IMPLICATIONS 

No financial resource impact. 

VOTING REQUIREMENTS 

Simple. 

OFFICER'S RECOMMENDATION 

THAT the “Status of Council Decisions” report for the month of February 2019 
be received 
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Appendix 1 
Council Resolution Register
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9.1.2 AMENDMENT TO DELEGATION 5.9 - RATE RECORD 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Kylie Bergmann 
Coordinator Governance 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

For Council to consider and adopt an amendment to delegation 5.9 – Rate Record. 

BACKGROUND 

Delegation 5.9 – Rate Record – is delegated to the CEO, Executive Manager 
Corporate Services and Manager Corporate Services. Currently, delegation 5.9 
reads as follows: 
 
Authority to: 

1. Compile the necessary rate records as specified in the Local Government Act 
1995 (“the Act”) and reassess rates payable; 

2. Serve rates notices in accordance with the Act [s.6.41]; 

3. Enter into agreements in accordance with the Act for payment of rates and 
service charges [s.6.49]; 

4. Determine the date that a rate or service charge becomes due and payable 
under the Act [s.6.50]; 

5. Recover rates and service charges in accordance with the Act [s.6.56(1)]; 

6. Lodge caveats on land where the rates are in arrears and it is considered that 
the interests of the Council should be protected and the subsequent 
withdrawal of caveats once arrears of rates have been settled [s.6.64(3)]; 

7. Exercise discretion in regard to granting of any extension of time for service of 
objection to the rate book [s.6.76(4)]; 

8. Allow or disallow any objection to the rate record lodged and to serve notice of 
the decision and a statement of reasons for the decision upon the person 
lodging the objection [s.6.76(5)]; 

9. Extend the period for receipt of a notice and to refer notices received to the 
land valuation tribunal;  
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10. Amend the rate record for the current financial year to ensure that the 
information contained in the record is current and correct and that the record is 
in accordance with the Local Government Act 1995 and issue an interim rate 
assessment, refund or credit as a result of such an amendment [s.6.39(1)]; 
and 

11. Authority to amend the rate record for the five years preceding the current 
financial year [s.6.39(2)(b)] 

Conditions: 

1. Delegates must comply with the requirements of s.6.40 of the Act; 

2. Any agreement for the payment of rates or service charges must be made in 
writing, and must ensure acquittal of the rates or service charge debt before 
the next annual rates or service charges are levied. 

3. A delegate who has participated in any matter contributing to a decision 
relating to the rate record, which is the subject of a Rates Record Objection, 
must NOT be party to any determination to grant an extension of time or to 
allow or disallow any objection to the rate record. 

 
Council is being asked to consider an amendment to point 2 of the conditions, to 
include the words “except in exceptional circumstances”, as follows: 
 

2. Any agreement for the payment of rates and service charges must be 
made in writing, and must ensure acquittal of the rates or service 
charge debt before the next annual rates or service charges are levied, 
except in exceptional circumstances when a payment plan has been 
entered into.  

 
The reasons for the request to change this delegation is due to several owners being 
in financial hardship where negotiable payment arrangements are required. 

COMMENTS/OPTIONS/DISCUSSIONS 

Council has three options: 
 

1. Accept the change as is; or 
 

2. Reject the change; or 
 

3. Propose an alternative change. 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Part 5 - Administration (Division 4 – Local government employees) 5.46. Register of, 
and records relevant to, delegations to CEO and employees (pg 155). 

POLICY IMPLICATIONS 

Nil.  
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STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

RISK MANAGEMENT CONSIDERATIONS 

Nil 

FINANCIAL IMPLICATIONS 

No financial resource impact. 

VOTING REQUIREMENTS 

Absolute. 

OFFICER'S RECOMMENDATION 

That Council approve an amendment to Delegation 5.9 – Rate Record – at point 
2 of the conditions as follows: 

2. Any agreement for the payment of rates and service charges must 
be made in writing, and must ensure acquittal of the rates or 
service charge debt before the next annual rates or service 
charges are levied, except in exceptional circumstances where a 
payment plan has been entered into 
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9.1.3 RESPONSIBILITY TO CONDUCT LOCAL GOVERNMENT ORDINARY 
ELECTION - OCTOBER 2019 

File No: CLR-2-1 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Kylie Bergmann 
Coordinator Governance 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

For Council to consider appointing the Electoral Commissioner to conduct the 2019 
ordinary election as a postal voting election. 

BACKGROUND 

The next Ordinary Election will be held on 19 October 2019, and under the Local 
Government Act 1995 (the Act), Council may decide on the method of election it 
wishes to use. Council has 2 options: 
 

1. Postal voting method; or 
 

2. In person method. 
 
If choosing the postal voting method, then the Electoral Commissioner must be 
responsible for the conduct of the election.   
 
The current procedure required by the Act, is that written agreement (from the 
Electoral Commissioner) is required before Council can take a vote. On 19 October 
2018, the CEO received a letter from the Electoral Commissioner agreeing to be 
responsible for the conduct of the 2019 ordinary elections, should the Council decide 
to do so. The agreement, however, is subject to the proviso that the Council also 
wishes to have the election as a postal election. 
 
In accordance with the Act, the last day Council can decide on the method of 
conducting an election is 31 July 2019. 

COMMENTS/OPTIONS/DISCUSSIONS 

Since 2003, Council’s elections have been held as postal elections and conducted by 
the Electoral Commission. The benefit of conducting postal votes is that it is often 
difficult and expensive to get experience staff to run the election via the in person 
method. 
At the 2019 Ordinary Election, there will be 5 seats up for election: 
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 Lynette Craigie OAM  South 

 Jeton Ahmedi   South 

 Craig Hoyer    South 

 Bridget Schill    Lower Central 

 Michael Kitchin   North West 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 4 Elections and Other Polls 
Division 7 Provisions about electoral officers and the conduct of elections 
 
s4.20 CEO to be returning officer unless other arrangements made 
 
Local Government Act 1995 
Part 4 Elections and Other Polls 
Division 9 The electoral process 
 
s4.61 Choice of methods of conducting election 

POLICY IMPLICATIONS 

Nil. 

STRATEGIC COMMUNITY PLAN 

5: Governance 
 
Deliver high quality corporate governance and demonstrate accountability to its 
constituents.  All decisions are informed by community engagement – leading to the 
effective allocation of the Shire’s resources – that deliver optimum benefits to the 
community. 
 
G1.1  Provide efficient, accountable and ethical governance 

RISK MANAGEMENT CONSIDERATIONS 

Council must ensure compliance with relevant legislation. 
 
Adequate resources will also need to be allowed for in the development of the 
2019/2020 budget. 

FINANCIAL IMPLICATIONS 

Account number 41019 – Election Expense – will require a provision of 
approximately $20,000 (including GST) in the 2019/2020 budget to cover the costs 
associated with the election. Final costs will be dependent upon how many seats are 
contested. The South ward will have three vacancies, and the Lower Central and 
North West wards will have one vacancy each. Should any ward have an 
uncontested seat, the costs will be mainly concerned with advertising and will be 
minimal. 

VOTING REQUIREMENTS 

Absolute. 
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OFFICER'S RECOMMENDATION 

That Council  

1. In accordance with section 4.20(4) of the Local Government Act 1995, 
Council declare the Electoral Commissioner to be responsible for the 
conduct of the 19 October 2019 ordinary election, together with any other 
elections or polls which may be required; and 

2. Decide, in accordance with section 4.61(2) of the Local Government Act 
1995, that the method of conducting the election will be as a postal 
election. 
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9.1.4 WESTERN AUSTRALIAN LOCAL GOVERNMENT CONVENTION 2019 

Attachments: Appendix 1 - Preliminary Program 

     Appendix 2 – 1.8 Dress Code Policy 
 
File Ref: CLR - 5 - 2 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Gabrielle Anderson 
Governance Administration Officer 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

1. To determine which two members of Council, will represent the Shire of East 
Pilbara as voting delegates at the Western Australian Local Government 
Association (WALGA) Annual General Meeting; and 
 

2. To determine which Councillors will be attending the WALGA Convention and 
Trade Exhibition 2019. 

BACKGROUND 

WALGA has advised that the 2019 WALGA Convention will be held at the Perth 
Convention & Exhibition Centre (PCEC) from Wednesday 7 to Friday 9 August 2019.  
 
The format of the 2019 Convention is as follows: 
 
Tuesday 6 August 
9:30am – 3:00pm  South West Native Title Forum 
12pm – 2:00pm  CEO Connections Forum 
3:30pm – 5:30pm  Mayor’s and President’s Forum 
5:30pm – 7pm  Mayor’s and Presidents Reception 
 
Wednesday 7 August 
7:30am – 8:45am  Breakfast with Minister Templeman 
9:00am – 11:00am  State and Local Government Forum 
12pm – 1:15pm  Honours Lunch 
1:30pm – 5:00pm  AGM 
5:00pm – 6:30pm  Opening Welcome Reception 
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Thursday 8 August 
7am – 8:30am  ALGWA AGM & Breakfast 
7am – 8:45am  Children’s Environment & Health LG Policy Awards 
9:00am – 5:00pm  Conference Sessions 
7:00pm – 11pm  GALA Dinner 
 
Friday 9 August 
7:45am – 9:00am  Convention Breakfast 
9:15am – 3:30pm  Conference Sessions 
 
Registration and full programs will be distributed in April once they have been 
finalised. Please refer to appendix 1 which is the Preliminary Program and is subject 
to change. 
The WALGA Convention is a great opportunity for Councillors to learn more about 
the sector and their role, and also to network with other Councillors. 
 

COMMENTS/OPTIONS/DISCUSSIONS 

Having an early indication of which Councillors will be attending the WA Local 
Government Convention allows staff to pre-book accommodation and flights at the 
cheapest available rate. It also allows Councillors enough time to book annual leave 
with their employer. 
 
Council will need to choose two (2) members who will be voting members at the 
WALGA AGM. Last year, the following two (2) Councillors were voting delegates: 
 

1.  Dean Hatwell 
2. Geraldine Parsons 

 
In 2018, the following Councillors and officers attended the Convention: 

 Jeremy Edwards  Chief Executive Officer 

 Lynne Craigie  Shire President 

 Gerry Parsons  Councillor 

 Anthony Middleton  Councillor 

 Anita Grace   Councillor 

 Biddy Schill   Councillor 

 Michael Kitchin  Councillor 

 Dean Hatwell   Councillor 
 
Shire of East Pilbara staff and Councillors have stayed for many years at the Pan 
Pacific Hotel, in the Deluxe King Room at a cost from $193 per night; or there is the 
Pacific Club Room at a cost from $250 per night which includes daily breakfast and 
evening drinks, and exclusive access to the Pacific Club Lounge.  
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STATUTORY IMPLICATIONS/REQUIREMENTS 

Nil 

POLICY IMPLICATIONS 

1.8 Dress Code for Councillors Representing Council on External Business and 
Events (appendix 2 refers) 

STRATEGIC COMMUNITY PLAN 

5. Governance  
Deliver high quality corporate governance and demonstrate accountability to it 
constituents. All decisions are informed by community engagement – leading to the 
effective allocation of the Shire’s resources – that deliver optimum benefits to the 
community.  
 
G2 Strong Shire identity and regional capacity  
 
G2.1 Increase the Shire’s identity and profile through communication, partnerships 
and lobbying/advocacy  

RISK MANAGEMENT CONSIDERATIONS 

Nil 

FINANCIAL IMPLICATIONS 

The cost of attendance at the 2019 WA Local Government Convention is budgeted 
each year under GL#41007 for Councillors and GL#41103 for the Chief Executive 
Officer. 
 
Last year the costs of attendance, accommodation and flights bookings was 
$24,758.72  

VOTING REQUIREMENTS 

Simple.  
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OFFICER'S RECOMMENDATION 

THAT: 

1. The following two (2) Councillors be Council’s voting delegates at the 
2019 WALGA Annual General Meeting on Wednesday 7 August 2019: 

 

_____________________________ 

 

_____________________________ 

 

2. The Chief Executive Officer and the following Councillors attend the 
2019 WA Local Government Association Convention and Trade 
Exhibition on Thursday 8 August 2019 and Friday 9 August 2019, on 
behalf of the Shire of East Pilbara: 

 

______________________________ 

 

______________________________ 

 

______________________________ 

 

______________________________ 

 

______________________________ 

 

______________________________ 
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Appendix 1 
Preliminary Program
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Appendix 2 
1.8 Dress Code Policy 
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9.1.5 NEW POLICY - COUNCILLOR ALLOWANCES & EXPENSES 

Attachments: Appendix 1 – New Policy – Councillor 
Allowances & Expenses 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Kylie Bergmann 
Coordinator Governance 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

For Council to consider adopting a new policy – Councillor Allowances & Expenses, 
and to remove Policy 1.13 – Shire President & Councillors – Attendance Fees, 
Expenses & Allowances -  from the Policy Manual. 

BACKGROUND 

The purpose of this policy is to clearly outline the support and entitlements that are 
available to the Shire’s Councillors, and to ensure that the allowances and 
entitlements are within the provisions of the Local Government Act 1995 (the Act), 
and the most recent determination from the Salaries and Allowances Tribunal. 
 
Council will recall that the draft policy – Councillor Allowances & Expenses – was 
discussed at Corporate Discussion on 22nd February 2019. Council was asked to 
make decisions on the following points: 
 

1. Accommodation and Meals 
Option 1 – Keep the protocol the same with the administration arranging 
accommodation and meals for Councillors. 
 

2. Calculating Mileage Allowance 
Option 2 – Allow reimbursement for longer routes when Councillors take into 
consideration road conditions and reimburse in accordance with what the 
actual kilometres travelled are. Councillors would be responsible for recording 
their own kilometres travelled and submit this upon the appropriate claim form. 
 

3. Travel by Commercial Flight 
Unanimous agreement to reimburse the cost of a commercial airfare, up to the 
amount of $1,562.85, where a Councillor wanted to fly to Newman for a 
Council Meeting. This would include the total cost of the airfare, parking and 
other incidentals up to $1,562.85. Of course, Councillors will only be 
reimbursed for the actual costs paid. 

4. Travel by Small Charter Plane 
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Option 2 – Allow charter plane hire for Councillors to attend official Council 
meetings and/or functions up to two (2) times per year, irrespective of the 
number of people on the plane. 
 

5. Alcohol 
That Council only pay for alcohol at Council Events and/or Dinners. This 
means that Council will not pay for alcohol, for example, for nights spent in 
accommodation either side of a Council Meeting. Except, of course, for 
Council Dinner nights. 

 
These changes have been made and incorporated into the Policy which is attached 
(Appendix 1 refers). 

COMMENTS/OPTIONS/DISCUSSIONS 

Council has three options: 
 

1. Accept the draft policy as presented; 
 

2. Make changes; 
 

3. Reject the draft policy. 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Salaries & Allowances Tribunal determination 
Local Government Act 1995 
Local Government (Admin) Regulations 1996 
Public Service Award 
Local Government Officers Award 

POLICY IMPLICATIONS 

New Policy Making Guidelines: 
 

1. Draft policies are to be in standard format and include policy objectives and 
the policy statement. 
 

2. Discuss reasons for the policy with your supervisor and prepare an 
amended/final draft. 
 

3. The policy is to be presented and discussed at the Executive Management 
Meeting. 
 

4. The policy is to be presented at the Corporate Discussion for input from 
Councillors. 
 

5. The policy will then be presented to Council for adoption and inclusion in the 
Policy Manual.  



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 25 

STRATEGIC COMMUNITY PLAN 

5: Governance 
 
Deliver high quality corporate governance and demonstrate accountability to its 
constituents.  All decisions are informed by community engagement – leading to the 
effective allocation of the Shire’s resources – that deliver optimum benefits to the 
community. 
 
G1.1  Provide efficient, accountable and ethical governance 

RISK MANAGEMENT CONSIDERATIONS 

Council needs to clearly set out what allowances it will and will not allow in order to 
relieve ambiguity when the administration is applying the policy. 

FINANCIAL IMPLICATIONS 

In adopting this Policy Council needs to think carefully about the impact it will have in 
terms of costs. There are a number of items within the Policy which give Councillors 
greater access to allowances and conversely, other items limit. Council should note, 
that all allowances are within the limits set by the Salaries and Allowances Tribunal. 

VOTING REQUIREMENTS 

Simple. 

OFFICER’S RECOMMENDATION 

That Council: 

1. Adopt the new policy – Councillor Allowances & Expenses – as 
presented below, for inclusion in the Policy Manual; 

2. Remove policy 1.13 – Shire President & Councillors – Attendance Fees, 
Expenses & Allowances – from the Policy Manual. 
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Appendix 1 
New Policy - Councillor Allowances & 

Expenses 
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9.1.6 EXTRAORDINARY VACANCY - SOUTH WARD 

File No: CLR-2-2 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Kylie Bergmann 
Coordinator Governance 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

That Council: 
 

1. Seek the approval of the Western Australian Electoral Commissioner for the 
South Ward vacancy to remain vacant; and 

2. Fix the ordinary election day of 19 October 2019, as the day for the 
extraordinary election to fill the vacancy. 

BACKGROUND 

On 7 March 2019, Councillor Craig Hoyer tendered his resignation from the office of 
Councillor for the South Ward. His last day in office will be 24 March 2019. 
 
Councillor Hoyer’s term was due to expire on 19 October 2019.   
 
Council has 2 options in this regard: 
 

1. Call an extraordinary election to fill the vacancy; or 
 

2. Request that the office remain unfilled until the Local Government Ordinary 
Elections on 19 October 2019. 

 

COMMENTS/OPTIONS/DISCUSSIONS 

To call an Extraordinary Election is costly; somewhere between $5,000-$10,000, as 
we usually engage the Electoral Commissioner to conduct the vote. 
 
Section 4.16(4) of the Local Government Act 1995 (the Act), allows the Electoral 
Commissioner to approve the holding of an Extraordinary Election over to the next 
Ordinary Election date, in circumstances where the office becomes vacant: 
 
 (a) After the third Saturday in January in an election year; and 
 
 (b) Before the third Saturday in July of in election year. 
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Councillor has tendered his resignation within that time frame. Therefore, it is 
recommended that Council write to the Western Australian Electoral Commissioner, 
seeking approval to hold the Extraordinary Election over to the Ordinary Election date 
on 19 October 2019. 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 2  Constitution of local government 
Division 6 Terms of office on the council and vacation of office 
 
s2.31  Resignation 
s4.16  Postponement of elections to allow consolidation 
s4.17  Cases in which vacant offices can remain unfilled 

POLICY IMPLICATIONS 

Nil. 

STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Need to comply with relevant legislation. 

FINANCIAL IMPLICATIONS 

Postponing the extraordinary election to the October 2019 ordinary elections will 
result in savings through economies of scale. The 2019 ordinary elections cost will be 
included in the 2019/20 budget. 

VOTING REQUIREMENTS 

Simple. 

OFFICER'S RECOMMENDATION 

That Council seek the approval of the Western Australian Electoral 
Commissioner for the South Ward vacancy to remain vacant, and to fix the 
ordinary election day of 19 October 2019, as the day for the extraordinary 
election to fill the vacancy. 
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 EM CORPORATE SERVICES 

9.2.1 BUDGET REVIEW AS AT 31 JANUARY 2019 

File Ref: FIN-23-10 

Attachments    Appendix 1 – Budget Review  
Responsible Officer: Ms Sian Appleton 

Executive Manager Corporate Services 

Author: Mrs Lisa Davis 
Manager Corporate Services 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

For Council to consider and accept the budget review as at 31 January 2019. 

BACKGROUND 

This report outlines projected variance within the 2018/2019 budget, proposed 
changes to the budget and brief explanation of why the changes are required. Also 
attached is a fourteen page report detailing projected actual figures to 31 January 
and variances against the budget figures. 
 
These are three sections to the budget review attachment: 
1. A financial activity report outlining variances against project actuals and the 

2018/2019 project. 
2. A reconciliation of projected actual capital expenditure against the 2018/2019 

budget. 
3. Projected net assets as at 30 June 2019. 

COMMENTS/OPTIONS/DISCUSSIONS 

The Executive Manager Corporate Services will provide an overview and explanation 
as required of how to interpret the budget review. 
 
As at the 31 January, material variances in the operating and capital budgets are as 
follows: 
 
General purpose Funding – Function 3 
Rates Doubtful Debts Allowance of $750,000 
UV Interim Rates - Additional Income $155,000 
 
Governance – Function 4 
Special Project for LIA Road - Underspend $100,000  
Insurance - Underspend $60,000 
PRC - Underspend $105,000 
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Library Detailed Design - Additional Expenditure $200,000 
 
Community Amenities – Function 10 
Other Sanitation expenditure down $23,500 due to vacancies and income up 
$32,000 for salvage 
 
Recreation & Culture – Function 11 
Underspend in Parks & Gardens due to vacancies in Marble Bar and Nullagine 
 
The following additional expenditure on capital is submitted for consideration by 
Council: 
 

New Capital Expenditure  Source Amount 

Additional Sewerage Plant Works Reserve $   597,000 

Additional Septage Pond Works Reserve $   240,000 

Additional Depot Redevelopment Reserve $     90,000 

New Community Library and Refurb Loan $1,500,000 

TOTAL ADDITIONAL CAPITAL EXPENDITURE  $2,427,000 

 

Capital Items not Undertaken or Reduced Source  

Underspend - IT Equipment Reduced $  40,000 

Nullagine and Marble Bar Toilets – Works 
completed last financial year 

Reduced $  25,000 

Underspend - Air Conditioner Gym II – Works 
completed under budget 

Reduced $100,000 

Underspend - Capricorn Oval Light Upgrade – 
Works completed under budget 

Reduced $100,000 

Underspend - Various Plant Items Reduced $140,000 

TOTAL CAPITAL WORK NOT UNDERTAKEN  $405,000 

 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 - Part 6 - Financial management (Division 2 - Annual 
budget) 6.2. Local government to prepare annual budget 
 
Local Government (Financial Management) Regulations 1996 – s33A Review of 
Budget  

POLICY IMPLICATIONS 

Nil  



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 39 

STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Compliance - Medium 

FINANCIAL IMPLICATIONS 

If the budget review is accepted by Council it is expected that Council will bring 
forward a surplus of approximately $97,700 into the 2019/2020 year. 

VOTING REQUIREMENTS 

Absolute. 

OFFICER'S RECOMMENDATION 

That Council  

1. Accept the Budget Review as at the 31st January 2019 as set out; 

2. Authorise additional capital expenditure as follows: 

New Capital Expenditure    

Additional Sewerage Plant Works Reserve $   597,000 

Additional Septage Pond Works Reserve $   240,000 

Additional Depot Redevelopment Reserve $     90,000 

New Community Library and Refurb Loan $1,500,000 

TOTAL ADDITIONAL CAPITAL EXPENDITURE  $2,427,000 
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Appendix 1 
Budget Review 
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9.2.2 CAPITAL WORKS PROGRAM UPDATE – FEBRUARY 

Attachments: Appendix 1 – Capital Works Report February 
2019  

Responsible Officer: Ms Sian Appleton 
Executive Manager Corporate Services 

Author: Ms Sian Appleton 
Executive Manager Corporate Services 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

To provide Councillors with a year to date position of the capital works programs set 
out in the 2018/19 budget. 

BACKGROUND 

The attached 31 page report details the status of all capital works as set out in the 
2018/19 budget for the period 1st July 2018 to 28th February 2019. (Appendix 1 
refers) 

COMMENTS/OPTIONS/DISCUSSIONS 

The report includes a summary of the status of projects Shire wide and also includes 
comments from officers. Eighty Two capital projects are reported on. 
 
Reportable variations in accordance with accounting policies are as follows: 
 
72% of projects are on target. 
23.2% of projects are currently behind target levels and are being monitored. 
3.7% of projects are currently at risk of falling behind and are being monitored. 
1.a% of projects have been deferred and have not reported on. 
 
In monetary terms, the total budget for capital projects was $16,119,200. Actual 
expenditure to the 28 February 2019 is $6,966,705 with funds committed being 
$3,353,107. Total committed funds to the 28 February 2019 is $10,319,812.  
It should be noted that the above demonstrates an increase in projects on target and 
funds committed since last report was tabled at Council.  

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 6 Financial Management 
Division 4 General financial provisions 
Section 6.4(2) 
Local Government (Financial Management) Regulations 1996 
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Part 4 Financial reports 
Reg 34(1) 

POLICY IMPLICATIONS 

N/A 

STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Compliance – Medium 

FINANCIAL IMPLICATIONS 

This report discloses financial information for the period under review. 

VOTING REQUIREMENTS 

Simple. 

OFFICER’S RECOMMENDATION 

That Council receive the Capital Works Program Report for the period 1st July 
2018 to 28th February 2019 as presented. 
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Appendix 1 
Capital Works Report February 2019
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9.2.3 CAPITAL WORKS PROGRAM UPDATE – MARCH 

Attachments: Appendix 1 – Capital Works Report February 

Responsible Officer: Ms Sian Appleton 
Executive Manager Corporate Services 

Author: Ms Sian Appleton 
Executive Manager Corporate Services 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

 

REPORT PURPOSE 

To provide Councillors with a year to date position of the capital works program as 
set out in the 2018/19 budget. 

BACKGROUND 

The attached 32 page report details the status of all capital works as set out in the 
2018/19 budget for the period 1st July 2018 to 31st March 2019. (Appendix One 
refers) 

COMMENTS/OPTIONS/DISCUSSIONS 

The report includes a summary of the status of projects Shire wide and also includes 
comments from officers.  Eighty two capital projects are reported on. 
 
Reportable variations in accordance with accounting policies are as follows: 
 
65% of projects are on target. 
34% of projects are currently behind target levels and are being monitored. 
1% of projects have been deferred and have not reported on. 
 
In monetary terms, the total budget for capital projects was $16,119,200.  Actual 
expenditure to the 31st March 2019 is $7,890,539 with funds committed being 
$2,569,748.  Total committed funds to the 31 March 2019 is $10,460,287. 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 6 Financial Management 
Division 4 General financial provisions 
Section 6.4(2) 
 
Local Government (Financial Management) Regulations 1996 
Part 4 Financial reports 
Reg 34(1) 
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POLICY IMPLICATIONS 

3.1 ACCOUNTING POLICIES 

STRATEGIC COMMUNITY PLAN 

5. Governance 

Demonstrated accountability and corporate governance 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Legislative – Medium 

FINANCIAL IMPLICATIONS 

This report discloses financial information for the period under review. 

VOTING REQUIREMENTS 

Simple. 

OFFICER’S RECOMMENDATION 

THAT Council receive the Capital Works Program Report for the period 1st July 
2018 to 31 March 2019 as presented. 
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Appendix 1 
Capital Works Report March 2019
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9.2.4 CREDITORS FOR PAYMENT FEBRUARY  

File No: FIN10-2 

Attachments: Appendix 1 – Schedule of Accounts – EFT 
Appendix 2 – Schedule of Accounts – Master 
Card  
Appendix 3 – Schedule of Accounts – CHQ  
Appendix 4 – Schedule of Accounts – Directs  

Responsible Officer: Ms Sian Appleton 
Executive Manager Corporate Services 

Author: Ms Memory Mandaza 
Expenditure Finance Officer 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

Council endorsement of payment to creditors. 

BACKGROUND 

As per the attachment list, outlines payments made to creditors since the Council 
meeting on the 22 February 2019. 

COMMENTS/OPTIONS/DISCUSSIONS 

 
FUND VOUCHER AMOUNT 
EFT Payments EFT #47659 - #48008 $1,680,063.07 
MasterCard Payments EFT #47935 $3,071.70 
 Total $1,683,134.77 
   
Cheque Payments CHQ #24730 - #24740 $13,051.97 
Direct Debit Payments DD12537.1 – DD12559.9 $100,162.45 
Manual Cheque Payments - 0 
 Total $113,214.42 
   
 GRAND TOTAL $1,796,349.19 

 
Please note the computer system allows for only a limited field for the description of 
goods/services purchased, therefore the description shown on the attached Schedule 
of Accounts may not show the entire description entered for the goods/services 
purchased. 
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CANCELLED AND UNUSED CHEQUES: 

UNUSED CHEQUES 
 

CANCELLED CHEQUES & EFTS 
 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government (Financial Management) Regulations 1996 
Part 2 – General financial management 
Reg 11 
 
(1) A local government is to develop procedures for the authorisation of, and the 

payment of, accounts to ensure that there is effective security for, and properly 
authorised use of –  
(a) cheques, credit cards, computer encryption devices and passwords, 

purchasing cards and any other devices or methods by which goods, 
services, money or other benefits may be obtained; and 

 (b) petty cash systems. 
 
Local Government (Financial Management) Regulations 1996 
Part 2 – General financial management 
Reg 12 
 
(1) A payment may only be made from the municipal fund or the trust fund –  

(a) if the local government has delegated to the CEO the exercise of its 
power to make payments from those funds – by the CEO; or 

(b) otherwise, if the payment is authorised in advance by a resolution of the 
council. 

 
(2) The council must not authorise a payment from those funds until a list 

prepared under regulation 13(2) containing details of the accounts to be paid 
has been presented to the council. 

POLICY IMPLICATIONS 

Nil 

STRATEGIC COMMUNITY PLAN 

Nil. 

RISK MANAGEMENT CONSIDERATIONS 

Compliance - Medium 

FINANCIAL IMPLICATIONS 

Total expenses of $1,796,349.19 

VOTING REQUIREMENTS 

Simple. 
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OFFICER'S RECOMMENDATION 

THAT Council endorse the payments: 
FUND VOUCHER AMOUNT 
EFT Payments EFT #47659 - #48008 $1,680,063.07 
MasterCard Payments EFT #47935 $3,071.70 
 Total $1,683,134.77 
   
Cheque Payments CHQ #24730 - #24740 $13,051.97 
Direct Debit Payments DD12537.1 – DD12559.9 $100,162.45 
Manual Cheque Payments - 0 
 Total $113,214.42 
   
 GRAND TOTAL $1,796,349.19 
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Appendix 1  
Schedule of Accounts - EFT
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Appendix 2 
Schedule of Accounts  - Master Card 
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Appendix 3  
Schedule of Accounts – CHQ 
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Appendix 4 
Schedule of Accounts – Directs 
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9.2.5 CREDITORS FOR PAYMENT MARCH 

File No: FIN10-2 

Attachments: Appendix 1 – Schedule of Accounts – EFT 
Appendix 2 – Schedule of Accounts – Master 
Card  
Appendix 3 – Schedule of Accounts – CHQ  
Appendix 4 – Schedule of Accounts – Directs  

Responsible Officer: Ms Sian Appleton 
Executive Manager Corporate Services 

Author: Ms Memory Mandaza 
Expenditure Finance Officer 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

Council endorsement of payment to creditors. 

BACKGROUND 

As per the attachment list, outlines payments made to creditors since the 8 March 
2019. 

COMMENTS/OPTIONS/DISCUSSIONS 

 
FUND VOUCHER AMOUNT 
EFT Payments EFT #48009 - #48444 $2,933,861.36 
MasterCard Payments EFT #48130 $8,977.22 
 Total $2,942,838.58 
   
Cheque Payments CHQ #24741 - #24753 $41,511.35 
Direct Debit Payments DD12594.1 – DD12626.9 $102,346.79 
Manual Cheque Payments - 0 
 Total $143,858.14 
   
 GRAND TOTAL $3,086,696.72 

 
Please note the computer system allows for only a limited field for the description of 
goods/services purchased, therefore the description shown on the attached Schedule 
of Accounts may not show the entire description entered for the goods/services 
purchased. 
 



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 150 

CANCELLED AND UNUSED CHEQUES: 

UNUSED CHEQUES 
EFT #48025 

CANCELLED CHEQUES & EFTS 
 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government (Financial Management) Regulations 1996 
Part 2 – General financial management 
Reg 11 
 
(1) A local government is to develop procedures for the authorisation of, and the 

payment of, accounts to ensure that there is effective security for, and properly 
authorised use of –  
(a) cheques, credit cards, computer encryption devices and passwords, 

purchasing cards and any other devices or methods by which goods, 
services, money or other benefits may be obtained; and 

 (b) petty cash systems. 
 
Local Government (Financial Management) Regulations 1996 
Part 2 – General financial management 
Reg 12 
 
(1) A payment may only be made from the municipal fund or the trust fund –  

(a) if the local government has delegated to the CEO the exercise of its 
power to make payments from those funds – by the CEO; or 

(b) otherwise, if the payment is authorised in advance by a resolution of the 
council. 

 
(2) The council must not authorise a payment from those funds until a list 

prepared under regulation 13(2) containing details of the accounts to be paid 
has been presented to the council. 

POLICY IMPLICATIONS 

 

STRATEGIC COMMUNITY PLAN 

Nil. 

RISK MANAGEMENT CONSIDERATIONS 

Compliance – Medium  

FINANCIAL IMPLICATIONS 

Total expenses of $3,086,696.72 

VOTING REQUIREMENTS 

Simple. 
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OFFICER'S RECOMMENDATION 

THAT Council endorse the payments: 
FUND VOUCHER AMOUNT 
EFT Payments EFT #48009 - #48444 $2,933,861.36 
MasterCard Payments EFT #48130 $8,977.22 
 Total $2,942,838.58 
   
Cheque Payments CHQ #24741 - #24753 $41,511.35 
Direct Debit Payments DD12594.1 – DD12626.9 $102,346.79 
Manual Cheque Payments - 0 
 Total $143,858.14 
   
 GRAND TOTAL $3,086,696.72 
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Appendix 1 
Schedule of Accounts - EFT
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Appendix 2  
Schedule of Accounts – Master Card
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Appendix 3  
Schedule of Accounts – CHQ  
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Appendix 4  
Schedule of Accounts – Directs 
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9.2.6 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDING 31 
JANUARY 2019 

File No: FIN-23-1 

Attachments   Appendix 1 – Monthly Financial Statement  
     January 2019  
 
Responsible Officer: Ms Sian Appleton 

Executive Manager Corporate Services 

Author: Mrs Lisa Davis 
Manager Corporate Services 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

To provide Councillors with a monthly financial statement on the operations of 
Council. 

BACKGROUND 

The attached 27-page report details the financial activities of the Council for the 
period 1st July 2018 to 31st January 2019 of the 2018/2019 financial year – 
 
There are 4 sections of the monthly report: 

1. Monthly Health Checks and Summary Graphs 

2. Statutory Reports – Rate Setting Statement, Operating Statement, Cash Flow 

3. Various other Notes to give council an overview of the Shire’s current financial 
situation, including Material Variances for Programs and Nature and Type as 
per the budget the council adopted variance threshold limits of 10% or 
$10,000 whichever is greater. 

4. A detailed Capital Projects schedule detailing all expenditure for the year to 
date for individual capital items and there Status. 

COMMENTS/OPTIONS/DISCUSSIONS 

The Executive Manager Corporate Services will provide an overview and explanation 
as required of how to interpret the financial statement at the meeting. 
 
Reportable variations in accordance with the materiality threshold as per Council 
resolution.  



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 179 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 6 Financial Management 
Division 4 General financial provisions 
Section 6.4(2) 
 
Local Government (Financial Management) Regulations 1996 
Part 4 Financial reports 
Reg 34(1) -  
 

POLICY IMPLICATIONS 

3.1 ACCOUNTING POLICIES 

STRATEGIC COMMUNITY PLAN 

Nil 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Legislative – Medium. 

FINANCIAL IMPLICATIONS 

This report discloses financial activities for the period under review. 

VOTING REQUIREMENTS 

Simple. 

OFFICER'S RECOMMENDATION 

That the monthly financial statements for the period 1st July 2018 to 31st 
January 2019 of the 2018/2019 financial year as presented be received. 
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Appendix 1  
Monthly Financial Statement – January 2019
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9.2.7 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDING 28 
FEBRUARY 2019 

File No: FIN-23-1 

Attachments:  Appendix 1 – Monthly Financial Statement 
 February 2019 

 
Responsible Officer: Ms Sian Appleton 

Executive Manager Corporate Services 

Author: Mrs Lisa Davis 
Manager Corporate Services 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

To provide Councillors with a monthly financial statement on the operations of 
Council. 

BACKGROUND 

The attached 30-page report details the financial activities of the Council for the 
period 1st July 2018 to 28th February 2019 of the 2018/2019 financial year – 
 
There are 4 sections of the monthly report: 

1. Monthly Health Checks and Summary Graphs 

2. Statutory Reports – Rate Setting Statement, Operating Statement, Cash Flow 

3. Various other Notes to give council an overview of the Shire’s current financial 
situation, including Material Variances for Programs and Nature and Type as 
per the budget the council adopted variance threshold limits of 10% or 
$10,000 whichever is greater. 

4. A detailed Capital Projects schedule detailing all expenditure for the year to 
date for individual capital items and there Status. 

COMMENTS/OPTIONS/DISCUSSIONS 

The Executive Manager Corporate Services will provide an overview and explanation 
as required of how to interpret the financial statement at the meeting. 
 
Reportable variations in accordance with the materiality threshold as per Council 
resolution. 



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 206 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995 
Part 6 Financial Management 
Division 4 General financial provisions 
Section 6.4(2) 
 
Local Government (Financial Management) Regulations 1996 
Part 4 Financial reports 
Reg 34(1) -  
 

POLICY IMPLICATIONS 

3.1 ACCOUNTING POLICIES 

STRATEGIC COMMUNITY PLAN 

Nil 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

 

G1.1 Enhance governance capability to deliver sustainable outcomes, roads and 
buildings 

RISK MANAGEMENT CONSIDERATIONS 

Legislative – Medium. 

FINANCIAL IMPLICATIONS 

This report discloses financial activities for the period under review. 

VOTING REQUIREMENTS 

Simple. 

OFFICER'S RECOMMENDATION 

That the monthly financial statements for the period 1st July 2018 to 28th 
February of the 2018/2019 financial year as presented be received. 



SHIRE OF EAST PILBARA 
ORDINARY COUNCIL MEETING AGENDA 26 APRIL 2019 

 

Page 207 

Appendix 1 
Monthly Financial Statement – February 2019
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9.2.8 ADOPTION OF PROPOSED FEES AND CHARGES 2019/2020  

File No: FIN 12-1 

Attachments: Appendix 1 – Fee’s & Charges 2019/2020 

Responsible Officer: Ms Sian Appleton 
Executive Manager Corporate Services 

Author: Mrs Lisa Davis 
Manager Corporate Services 

Proposed Meeting Date: 18 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

To seek Council endorsement of the proposed fees and charges to apply for the 
budget year 2019/2020 as attached. 

BACKGROUND 

Section 6.16 of the Local Government Act, 1995, enables Council to apply fees and 

charges to the services it provides. The schedule, as tabled, proposes fees and 

charges for in-principal adoption only at this stage and will assist in the preparation of 

the 2019/2020 budget. Formal adoption of the fees and charges will be included as 

part of the budget adoption process. 

COMMENTS/OPTIONS/DISCUSSIONS 

The schedule of Fees and Charges is attached and comments are recorded against 
any change in fees compared to the 2018/2019 charges. 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Compliance with Section 6.16 of the Local Government Act 1995. 

POLICY IMPLICATIONS 

Nil 

STRATEGIC COMMUNITY PLAN 

Nil 

RISK MANAGEMENT CONSIDERATIONS 

Financial – Low. Should Council decide not to adopt the fees and charges in 
principle, Officers will be unable to determine accurate income figures when 
producing the draft budget. 
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FINANCIAL IMPLICATIONS 

To be advised in the 2019/2020 annual budget. 

VOTING REQUIREMENTS 

Absolute. 

OFFICER'S RECOMMENDATION 

THAT Council 

1. Approve the proposed schedule of fees and charges in principle; 

2. Include the proposed schedule of fees and charges in Council’s draft 
2019/2020 annual budget for consideration. 
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Appendix 1  
Fee’s & Charge’s 2019/2020
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 EM COMMERCIAL SERVICES 

9.3.1 AFFIXING COMMON SEAL UNDER DELEGATED AUTHORITY 

Responsible Officer: Mr Ben Lewis 
Executive Manager Commercial Services 

Author: Mrs Dawn Ronchi 
Contract and Procurement Officer 

Proposed Meeting Date: 26 April 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

This report is to advise Council of the documents that have had the Shire of East 
Pilbara’s Common Seal affixed under delegated authority since the last Council 
Meeting, held 22nd February, 2019. 

BACKGROUND 

There have been three documents that have had the Shire’s Common Seal affixed 
under delegated authority since the last Council meeting. 

COMMENTS/OPTIONS/DISCUSSIONS 

Document Details Parties Synergy TC No. 

Contract Supply, Install & Transfer Solar Panels (RFQ 04-18/19) Customer First Contracting TC2018629 

Contract Demolition of Old SES HQ (RFQ 05-2018/19) Delta Group TC2018631 

MOU Operation of Marble Bar Sporting Complex Marble Bar Race Club TC2019647 

 
The Customer First Contracting Contract was awarded through a RFQ process for 
the supply and installation of solar panels to several of the Shire’s residential 
properties. This Contract also included several existing solar panels being relocated 
to other Shire residential properties. 
 
The Contract for Delta Group was also awarded through a RFQ process for the 
demolition of the old Newman State Emergency Services Head Quarters building. 
 
The Memorandum of Understanding and Funding Agreement is valid for twenty four 
months commencing 1st July, 2018 and expiring 30th June, 2020 for the purposes of 
operating the Marble Bar Sporting Club specifically for the Marble Bar Races held 
annually.  
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STATUTORY IMPLICATIONS/REQUIREMENTS 

Local Government Act 1995, Part 9, Division 3, s.9.49A Execution of Documents. 

POLICY IMPLICATIONS 

4.5 – Execution of Documents – Item 9.1.2 – 27th July, 2018. 
 
And 
 
Authorisations and Delegations Manual –  
 
The Chief Executive Officer or Deputy Chief Executive Officer may only sign 
documents where: 
 
•  The Council has authorised entering into a formal contract; or 
• The Chief Executive Officer or Deputy Chief Executive Officer considers a formal 

contract is required as a part of the day to day operation of the Council; or 
• A formal contract is authorised under a delegated authority of the Council. 
 
The Chief Executive Officer or Deputy Chief Executive Officer has no power to sub-
delegate the authority to sign documents on behalf of the local government (s5.43 
(ha) of the Act). 

STRATEGIC COMMUNITY PLAN 

5: Governance  

Demonstrated accountability and corporate governance  

G1 Provide efficient, accountable and ethical governance.  

RISK MANAGEMENT CONSIDERATIONS 

Should Council not be informed of the documents that have had the Common Seal 
affixed under delegated authority, the Shire will fail to abide by their Execution of 
Documents Policy which clearly states that “Use of the common seal is to be 
recorded in the common seal register and must have the Council resolution number 
included and the date that the seal was applied”. 

FINANCIAL IMPLICATIONS 

No financial resource impact. 

VOTING REQUIREMENTS 

Simple.
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OFFICER'S RECOMMENDATION 

That Council have been advised that the Common Seal has been affixed under 
delegated authority to the:- 

1. Contract awarded to Customer First Contracting for the Supply, 
Installation and Transfer of Solar Panels (RFQ 04-2018/19) 

2. Contract awarded to Delta Group for the Demolition of the Old SES HQ 
Building (RFQ 05-2018/19) 

3. MOU between the Shire and Marble Bar Race Club for the operation of the 
Marble Bar Sporting Complex for the period 1st July, 2018 to 30th June, 
2020 specifically for the Marble Bar Races held annually. 
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9.3.2 ADOPTION OF AMENDED PROCUREMENT TENDER POLICY -  

Attachments: Appendix 1 – Amended Procurement and 
Tender Policy  

Responsible Officer: Mr Ben Lewis 
Executive Manager Commercial Services 

Author: Mrs Dawn Ronchi 
Contract and Procurement Officer 

Proposed Meeting Date: 22 March 2019 

Location/Address: N/A 

Name of Applicant:  N/A 

Author Disclosure of Interest: Nil 

REPORT PURPOSE 

For Council to adopt the amended Procurement and Tender Procedures Policy (“the 
Policy”) to be included within the SoEP Policy Manual. This will replace the existing 
Policy (Policy item 3.14). 

BACKGROUND 

Council adopted the 2018/19 Policy Manual (in its entirety) at the Ordinary Council 
meeting held on the 29th June, 2018 (Resolution: 201718/196) 
 
At the Ordinary Council meeting held on the 26th October, 2018, Council adopted the 
amended Policy which had been amended as a result of the organisational 
restructure and the appointment of four newly created Executive Manager positions.  
references to the Deputy Chief Executive Officer and/or the Director Technical and 
Development Services positions were replaced with Executive Manager/s throughout 
the Policy. (Resolution: 201819/61). 
 
No further amendments have been made to the Policy since this date. 
 
Following an internal review of the Policy, it has been identified that the paragraph 
referring to “Consultants Services” located at item 6.8 is not in line with the Shire’s 
Procurement thresholds, and as such should be deleted to ensure that there is no 
risk to Council of procurement processes being circumvented in relation to the 
procurement of consultants services in the $5,001 to $149,999 range.   

COMMENTS/OPTIONS/DISCUSSIONS 

Refer to the attached updated Procurement and Tender Procedures Policy with 
tracked changes (Appendix 1 refers). 

STATUTORY IMPLICATIONS/REQUIREMENTS 

Part 2 - Constitution of local government (Division 2 - Local governments and 
councils of local governments) 2.7. Role of council (pg 15), 2.7.(2)(b): The Council is 
to determine the local government’s policies. 
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Part 3 – Functions of local governments (Division 3 – Executive functions of local 
governments (Subdivision 6 – Various executive functions) 3.57 Tenders for 
providing goods or services (pg 70). 

POLICY IMPLICATIONS 

3.14 Procurement and Tender Procedures Policy 

STRATEGIC COMMUNITY PLAN 

5: Governance 

Demonstrated accountability and corporate governance. 

G1 Provide efficient, accountable and ethical governance. 

RISK MANAGEMENT CONSIDERATIONS 

This Procurement and Tender Procedures Policy will mitigate probity risk, by 
establishing consistent and demonstrated processes that promotes openness, 
transparency, fairness and equity to all potential suppliers and will ensure that the 
Shire is compliant with relevant legislations, including the Local Government Act 
1995 and the Local Government (Functions and General) Regulations 1996 (as 
amended), and State Records Act 2000 in relation to procurement and tenders. 

FINANCIAL IMPLICATIONS 

No financial resource impact. 

VOTING REQUIREMENTS 

Simple. 

OFFICER'S RECOMMENDATION 

THAT Council, adopt the amended Procurement and Tender Procedures Policy, 
as attached, whereby deleting item 6.8 Consultants Services from the Policy. 
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Appendix 1 
Amended Procurement and Tender Policy 
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10 MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN
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11 QUESTIONS BY MEMBERS OF WHICH DUE NOTICE HAS 
BEEN GIVEN 

 CR MICHAEL KITCHIN  

Elected Member:   Cr. Michael Kitchin 

   Councillor  

Proposed Meeting Date:  26 April 2019  

 

QUESTION 1: 

There has been a secret "MOU" circulated through Vincent, South Perth, Victoria 
Park, thrown open by Commissioner Andrew Hammond, (PCC) and to be voted on 
by Subiaco (behind closed doors) on March 18th. Signatories to the agreement will 
set up a steering committee of Mayors, CEO's and Senior Officials as well as a 
partnership steering group and working groups. 

The MOU, scheduled to last three years covers a wide range of areas of 
collaboration, including lobbying State and Federal Governments, information 
sharing, economic development, tourism, planning policies, transport integration and 
place-based activation. They will also be required to report back to their Councils. 

This appears to be parallel to merging Councils mooted some years ago. Has this 
idea been circulated amongst Northern LG Associations/Shires? 

QUESTION 2: 
 
Using LGA Act Section 2.7, (a), (b); without limiting subsection (1): 
Please advise Council the monetary sum to be paid to or which has been paid, to the 
contractors hired to advise administration re irrigation water availability within the 
Shire  
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12 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY A 
DECISION OF COUNCIL 
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13 CONFIDENTIAL MATTERS BEHIND CLOSED DOORS 

 UNBUDGETED EXPENDITURE - PURCHASE OF LOT 1412 (16) HILDITCH 
AVENUE, NEWMAN WA 6753 

Responsible Officer: Mr Jeremy Edwards 
Chief Executive Officer 

Author: Mrs Kylie Bergmann 
Coordinator Governance 

Proposed Meeting Date: 26 April 2019 

 

REASON FOR CONFIDENTIALITY 

That in accordance with Section 5.23 (2) of the Local Government Act 1995 the 
meeting is closed to members of the public with the following aspect(s) of the 
Act being applicable to this matter: 

(c) A contract entered into or which may be entered into by the Local 
Government and relates to matters to be discussed at the meeting. 
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 AWARD OF TENDER RFT 10- 2018/19 FOR DEMOLITION AND 
ASSOCIATED WORKS - NULLGINE CARAVAN PARK 

Responsible Officer: Mr Ben Lewis 
Executive Manager Commercial Services 

Author: Mr Warren Barker 
Coordinator Building Services 

Proposed Meeting Date: 26 April 2019 

 

REASON FOR CONFIDENTIALITY  

That in accordance with Section 5.23 (2) of the Local Government Act 1995 the 
meeting is closed to members of the public with the following aspect(s) of the 
Act being applicable to this matter: 

(c) A contract entered into or which may be entered into by the Local 
Government and relates to matters to be discussed at the meeting. 
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14 DATE OF NEXT MEETING 

24 May 2019 

15 CLOSURE 


